
Ridge-Brook Elementary School COVID-19 Procedures & Protocols 
 

Welcome back, Ridge-Brook Dolphins, to the 2020-2021 school year! We are absolutely thrilled to be able to see your children again, no matter if it                         
is in-person or virtually. This school year promises to be challenging, but there is no challenge our students cannot conquer. Plain and simple...WE                       
MISS YOU! 
 
In this document, you will find the details of our building’s reopening plans for each area of the building. Your child’s safety is our number one                          
priority and we are doing everything in our power to make sure that your child has everything they need to succeed this upcoming school year. We                          
are very excited to welcome you back and we ask that you communicate with us whenever you have a concern as we navigate through the                         
upcoming days and weeks. Per district guidelines, we will be following the three “C” model if any of our students or staff are confirmed Covid-19                         
positive. We will first C ALL the Cuyahoga County Board of Health for guidance, thoroughly C LEAN all affected areas of our building, and                      
C OMMUNICATE any information we are able to to families and staff.  

 

Category  Ridge-Brook Procedures and Protocols 

Before School 

Before sending your child to school, we ask that you take your child’s temperature and evaluate your                 
child for any form of illness or symptoms using the district provided checklist. If your child is feeling ill                   
in any way, please do not send them to school. Please call our school office at (440) 885-2350 to report                    
absences. If at any time, a child complains of not feeling well, a staff member will send your child to                    
get properly assessed at the clinic.  

Social Distancing 
All students and staff will practice social distancing measures as outlined by the Cuyahoga County 
Board of Health.  Students will be situated as far apart as possible. Students will be required to wear a 
mask at all times except when eating, during physical activity in PE or at recess. 

Lockers 
Lockers will be able to be used, but will be accessed only during the morning and afternoon time. 
Kindergarten students will use “cubbies” and will also use reusable shopping bags to keep their things 
separated.   Books and materials will be kept in the room at all times.  

Masks 

All students & staff will be wearing masks at all times. Students can remove their masks when eating, 
during physical activity in PE or at recess. The district will be providing one reusable mask per student. 
If a student forgets to wear their mask, a disposable one will be provided. Students are permitted to 
wear their own masks provided by their parent/guardian. Masks must cover the nose and chin.  



Lunch 

If your child has signed up for a hot lunch, students will be standing 3 feet apart per floor markings                    
while waiting in the cafeteria line to receive the lunches. Once lunch is received, students will be                 
sitting in a checkerboard pattern at their designated lunch table. (See example below.) Each student               
will be located approximately 3-feet apart from each other. Larger tables may have 8 students, while                
smaller tables will have less per table.  Red X’s will indicate spots that cannot be used. 
 

 
 
Students will be required to wear masks while traveling to/from the cafeteria, but may remove them                
while eating. If a student gets up from the table for any reason, i.e. to use the restroom, they must                    
wear their face mask until they are seated again.  
Lunch (on off school days) will be available at no cost through our food distribution process at Parma                  
High School.  Please sign up for weekly lunch through the PCSD website Nutrition Services. 

Recess 

Recess will occur in a more structured format than in the past. Each class will rotate through a weekly                   
recess activity calendar so that the children can remain active, but allow for proper social distancing.                
For example, one class may be directed to the pavement for sidewalk chalk or art based activities. One                  
class may be on the grass for kickball or soccer, and one class on the playground equipment for the                   
day. Other activities may include walking, jump rope, chalk activities, etc. 

Hallways 

The hallways throughout our building will be marked with floor tape for students to follow. We will be                  
practicing with the students and modeling what proper social distancing is and discussing why it is so                 
important. There are also one-way signs posted in every hallway that show students to be on the right                  
hand side of the hallway. 

Clinic Sick Room 

All students entering the clinic will be greeted at the door by the nurse, checked for temperature, and                  
quickly screened and evaluated for symptoms before entering the clinic area. Students with symptoms              
of illness will immediately be separated into the designated “sick” area.  
 

Every building in the district will have a designated “sick” area for students who are exhibiting                
symptoms of COVID-19. At Ridge-Brook, our designated “sick” area will be located in the back of the                 
clinic behind our nurse’s desk. This area is monitored by our school nurse, but is separated by a wall                   
while students wait for a parent or guardian to pick them up. In the designated “sick” area, students                  



will be required to wear a mask. Once a student is picked up and exits the designated “sick” area, the                    
area will be thoroughly cleaned and sanitized. 

Arrival/Dismissal 

Arrival:  Students will be separated by grade level at different arrival doors and in our main parking lot 
(coned off for safety) while waiting to go to their classrooms. We have used this in the past to organize 
students before they come into the building.  They will be monitored by an adult starting at 8:45am 
and brought in for class near 9:10am.  9:15 is the entry time for students in our current hybrid model, 
so we ask that you bring your child as close to that time.   K and 1 students will enter the building near 
their classrooms on the west side of the building (from the blacktop).  Teachers will be there to greet 
students upon entering.  There will also be no touch hand sanitizing stations for students to use when 
entering the building. 
 
Dismissal:  Students will be taught the procedures and areas to go to while waiting for bus pick up. 
Students will be brought down to the gym by bus number and will use social distancing while waiting. 
This year, busses will now pick up on the southside of our gym to ensure the safety of all students, 
staff, drivers and community members by being off of the main street. 

Breakfast 
We will not  be serving breakfast at Ridge-Brook in the morning until further notice per district 
guidelines.  Breakfast will be available at no cost through our food distribution process at Parma High 
School. Please sign up for weekly breakfast through the PCSD website Nutrition Services. 

Cleaning 

Clorox Wipes are available for cleaning in all classrooms and many areas throughout the building. 
Our building will also be utilizing the district provided Clorox® Total 360® Disinfectant Cleaner. Our 
custodians have received training on how to properly use The Clorox® Total 360® Disinfectant 
Cleaner and disinfect classroom and building areas properly.  

The Clorox® Total 360® Disinfectant Cleaner: 

a. Kills 99.9% of bacteria in 5 seconds 
b. One-step disinfecting 
c. Sanitizes soft surfaces 
d. Is approved by the Center for Biocide Chemistries, American Chemistry Council to 

kill the SARS-CoV-2 virus (COVID-19)  
i. Approved Cleaning Agents 

Hand washing/Sanitizing 

Hand sanitizer is available on buses, in classrooms and hallways, and in the cafeteria. Proper hand 
washing procedures will be taught to all students. Hand washing and sanitizing will be encouraged 
throughout the day and will be required to take place before and after lunch/recess, and after using 
the restroom.  
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https://www.americanchemistry.com/Novel-Coronavirus-Fighting-Products-List.pdf


Field Trips  Per the district guidelines, all field trips have been temporarily suspended. We will provide more 
information about field trips when it becomes available.  

Assemblies 
Per the district and state guidelines, all in-person assemblies have been temporarily suspended until 
further notice. All of our Ridge-Brook assemblies will be in a digital format should we have any. We will 
provide more information as we work out the details.  

School Visits 
Per district guidelines, there will be no visitors allowed past our front sign-in desk. The door monitors 
will have a Plexiglass guard at the front desk for safety. If you are picking up your child due to him/her 
being ill, the nurse will personally walk your child to the front door. 

Absences 
Students will receive ample time to make-up missed work equal to the amount of days absent.  If your 
child is absent for any reason, a call to our school office is necessary as soon as possible. Truant calls go 
out daily per Ohio law within two hours of the start of school. 

Classrooms 
Every classroom and area of the building is equipped with hand sanitizer. Any classrooms that formerly                
utilized tables or flexible seating, have now converted over to using desks and chairs that are placed as                  
far apart as possible.  

Drinking 
Fountains/Restrooms 

Drinking fountains throughout the building will be closed off. Your child is welcome to bring their own                 
personal water bottle to school each day. We ask that you write your child’s name and teacher on the                   
water bottle if possible. Please do your best to send in the water bottle and not leave it at home for                     
in-school instructional days. 
 
Only 4 students will be allowed in the restroom at one time and various stalls and boy’s urinals will be                    
closed. This is to allow for proper social distancing. Students will be taught about proper handwashing                
and new signage will be provided. Restrooms are floor marked for proper social distancing. One sink                
from each bathroom will be closed as well to ensure social distancing between students. 

Encore Classes 

Art and Music classes will be held in encore rooms. However, a homeroom will be split into half each                   
day and this will rotate among encore/classroom teachers. This will allow for some smaller class sizes                
during encore. PE will be held in the gym or outdoors. If a student’s heart rate will be elevated during                    
PE class through cardio work or other movement, they will be allowed to exercise without masks.  

 


